	Marina Dockmaster
Marina Del Rey, CA 

	

<> 

	Description

REPORTS TO: REGIONAL PORTFOLIO MANAGER
POSITION SUMMARY: Responsible for all operations of the Marina and managing in accordance with owner’s objectives as described in the Essex Property Trust Operations Manual. Responsible for operating the budget with the primary objective of increasing the net operating income of the property, maintaining the physical asset, and establishing a positive, productive working relationship with the property staff.


PRINCIPAL RESPONSIBILITIES: Supervision, training and motivation of staff. Perform written evaluations of all property employees in accordance with company timing guidelines, and provide recommendations for compensation adjustments or promotions. Monitoring and direction of rental activity, all direct on-site marketing, and maintaining an on-going, in-depth knowledge of the associated market. Also responsible for monitoring and direction of property maintenance operations to insure compliance with company standards. Responsible for monitoring of all site administration functions and timely and accurate production of all reporting documentation, including variance reporting. Responsible for the performance of risk management functions on the property. Property Manager is ultimately responsible for occupancy management, production and management of appropriate revenue growth, timely rent collection, policy and procedure compliance and the property’s financial performance, in particular as it compares to the annual operating budget. Complete other tasks or duties that may be assigned as required to facilitate the efficient or safe functioning of the marina.

Responsible for supervising and directing docks, facilities and marina office. Working knowledge of all Federal, State and Local regulations relating to marina operation and environmental compliance. Ability to work with Los Angeles County Department of Beaches and Harbors staff.  
QUALIFICATIONS: 

High school diploma or equivalent. Knowledge of dock construction and repair. Excellent customer service skills and strong communication skills. Basic computer skills. Ability to meet physical requirements of the job. Must be able to swim. 



	How to apply
When responding clearly state desired position AND location. Email resume to hr@essexpropertytrust.com or fax to 310-821-9009 


